
FOLHA INDIVIDUAL DE PRESENÇA (Port. MTPS 3626/91) 
EMPREGADOR:  
ENDEREÇO:  

JORNADA DE TRABALHO: CONFORME QUADRO DE HORÁRIOS 
 
NOME DO EMPREGADO:______________________________________________________ 
 
CARGO:__________________________CTPS:____________________________________ 
 
MÊS E ANO:  

DIA ENTRADA  INTERVALO     SAÍDA HORA EXTRA   ASSINATURA 
20 _________ _____ _____  _______   ______ ______   ___________________________ 

21 _________ _____ _____  _______   ______ ______   ___________________________ 

22 _________ _____ _____  _______   ______ ______   ___________________________ 

23 _________ _____ _____  _______   ______ ______   ___________________________ 

24 _________ _____ _____  _______   ______ ______   ___________________________ 

25 _________ _____ _____  _______   ______ ______   ___________________________ 

26 _________ _____ _____  _______   ______ ______   ___________________________ 

27 _________ _____ _____  _______   ______ ______   ___________________________ 

28 _________ _____ _____  _______   ______ ______   ___________________________ 

29 _________ _____ _____  _______   ______ ______   ___________________________ 

30 _________ _____ _____  _______   ______ ______   ___________________________ 

31 _________ _____ _____  _______   ______ ______   ___________________________ 

01 _________ _____ _____  _______   ______ ______   ___________________________ 

02 _________ _____ _____  _______   ______ ______   ___________________________ 

03 _________ _____ _____  _______   ______ ______   ___________________________ 

04 _________ _____ _____  _______   ______ ______   ___________________________ 

05 _________ _____ _____  _______   ______ ______   ___________________________ 

06 _________ _____ _____  _______   ______ ______   ___________________________ 

07 _________ _____ _____  _______   ______ ______   ___________________________ 

08 _________ _____ _____  _______   ______ ______   ___________________________ 

09 _________ _____ _____  _______   ______ ______   ___________________________ 

10 _________ _____ _____  _______   ______ ______   ___________________________ 

11 _________ _____ _____  _______   ______ ______   ___________________________ 

12 _________ _____ _____  _______   ______ ______   ___________________________ 

13 _________ _____ _____  _______   ______ ______   ___________________________ 

14 _________ _____ _____  _______   ______ ______   ___________________________ 

15 _________ _____ _____  _______   ______ ______   ___________________________ 

16 _________ _____ _____  _______   ______ ______   ___________________________ 

17 _________ _____ _____  _______   ______ ______   ___________________________ 

18 _________ _____ _____  _______   ______ ______   ___________________________ 

19 _________ _____ _____  _______   ______ ______   ___________________________ 

obs.: 
 
 
 
 
 


